MBOOY

Mopnucaro umdposon
Ng 3 5 noanucbio: MBAOY Ne 35
[Mata: 2021.02.09 08:02:52 +03'00"

/‘

COTJIACOBAHO Py
Cobpaniem TPyA0BOr0 KOJLIEKTHBA oo Naokh
: /" 3apenyrommit MBLIOY Ne3s
wppo¥ ¥ ), £ 58 H.A Tyneuesa
5% s1exgbps 2014 1. No 48

TXia
~

P 2 e

« 25912 2014 r.
IIporokon Ne_3

JOPRTs o

MOJIOKEHUE O 3AIIUTE [MTEPCOHAJIbHBIX JIAHHBIX.

1.OBLME [MTOJIOKEHWSIL.

1.1.Jlannoe TlosioKeHue 0 3aiuTe NEPCOHAILHbIX nannbx (nanee [Tonoxenue) paspaboTaHo B
coorserctsuu ¢ 3 ot 27.07.2006 Nel 52-M3 «O nepcoHanbHBIX JAHHBIX», € ®3 o1 25.07.2011
No261-03 «O srecernn u3merennii B @3 O mecoHanbHbIX TAHHBIX; € [TocTaHOBICHHEM
INpasutenbeTsa PO oT 17.11.2007 Ne781 «O6 yraepikaennu Honoxenus 00 obecrnieueHn
6e30MaCHOCTH TIEPCOHAIBHBIX AaHHBIX ITPH HX 06paboTke B HH(OPMALMOHHBIX CHCTEMAX
[epCOHAIbHbIX aHHbIX?] C [Tocranosnenum [IpaputenbcTsa PO ot 15.09.2008 Ne 687 «O6
yrBepukaeHnd [onoxeHus 06 0coBeHHOCTSAX 00pabOTKH NEPCOHAIbHbIX TaHHBIX
ocyleTeBIsieMoit 6e3 HCMONb30BAHUS CPECTB apromari3amumy; ¢ [pukasom ®CTOK Pocenn
No55 .DCB Poccuu Ne86, Munnudopmcssizn Poccun No20 ot 13.02.2008 «O6 yTBEpIKACHHH
[Topsi/iKa NpoBeIeHUs KIacCHpUKaLnm MH(OPMALMOHHBIX CUCTEM MEPCOHATBHBIX

nanHbxy; Tpy10BbIM KoziekcoM P® o1 3012.2001 rapoit 14, Koncrutynueit PO n 1pyrumu
HOPMATHBHBIMHU J0OKYMEHTaMH.

1.2.Hacrosiee [Tonoxenue onpeaeiseT nopsiox 00paboTKH epPCOHAIBHBIX JaHHBIX
paGOTHHUKOB, POAMTENCH BOCIMTAHHHKOB, pocnuranuukos MBJIOY u rapanTuu
KOH(HIEUUATBHOCTH CBEACHUH, IPEOCTABICMbIX PYKOBOIHTEIIO YUPEHKICHH.

1.3.1lenbio Hactosiiero [onoxenus sBiseTcs obecreyeHHe 3aluThl IPaB rpaiaHuHa NpH
06paBoTKe ero MepecoHaIbHBIX JAHHBIX, B TOM UHCIC 3QIAThI TPAB Ha HENPUKOCHOBEHHOCTD
YACTHOM JKM3HH, JTMUHYIO H CEMEHHYIO TaiiHy.

2 [TIOHSITUE Y COCTAB IMEPCOHAJIBHBIX JIAHHBIX.
2.1.TlepcoHaibHbie JaHHbIE COTPY/AHMKA MPEAOCTABIAIOTCH CAMMM COTPYIHHKOM.
EciH [0y 4uTh NepPCOHaIbHbIE AAHHBIE COTPYAHHKA MOAKHO TOJILKO Y TPeThel CTOPOHBL, TO
paGOTHUK A0/KEH ObITh YBEIOMIICH 00 HTOM 3apaHee 'y Hero J0JKHO ObITh MOJY4EHO
[IMCbMEHHOE CorJlacue.
[TepcoHasbHbIe aHHbIE COTPYAHHKA BKIIOUAIOT B cebs:
e AmnKeTHbIC M OHOrpapuuecKkne JaHHbIe
e [lacnopTHble AaHHbIE
o (BejeHUs U TPYZLOBOM M 00IIEM CTaKE
e Jlanubie CHUIIC
e UHH
o (CBeJ/IeHHSl O BOMHCKOM yUeTe
e (aeenus 00 00Opa3oBaHHH
CBUETENBCTBA O POKJICHHH JeTeH
CeuerenbeBa 0 Opake/ pactopennn dpaka
CrnpaBka O HaJTM4MK/ OTCYTCBHH CYAMMOCTH
(Cpenenus o 3apaboTHOM Iu1aTe
CpejieHus 0 3aHUMAEMOH JI0/KHOCTH
JInuHoe 1eJ10. TPYJ0Bas KHHKKa
e (pejeHHs O JIOMOJHUTENIBHBIX 10X0/1axX




2.2 .IlepcoHanbHble JaHHBIC BOCMUTAHHUKOB YUIPEXKICHUS MIPEIOCTABISIOT UX POJIUTEIH
(3aKOHHBIE TIPEICTABUTEIIN) .
[lepcoHabHBIE TaHHBIC BOCMUTAHHUKA BKITIOYAIOT B ceO0s:
e JlaHHBIEC CBUIECTENHCTBA O POKIACHUU
Hanusie CHWIC
JlaHHBIE CTaXOBOTO MEIUITMHCKOTO MOJIHCA
WudopMaiinio o0 COCTOSIHUH 3I0POBbS
Xapakrepucrtuka Bocnutatens (s npoxosxaenus MITK)

2.3.IlepcoHanbHbBIC JaHHBIC POAUTEJIEl (3aKOHHBIX MPEICTABUTEIICH ) BKIIFOYAIOT B CEOsI:
e [lacnoprpHbie 1aHHBIE
e (CBefeHMS O HAIMYMHM UHBAJTUAHOCTU
e (BeneHus O IpaBe BHEOUYEPEIHOTO UM IEPBOOYEPETHOIO MOITYUEHHUSI MECTA JIsl
pebeHKa B yUpeKICHUU
e ludopmarus o HOATBEPKACHUH CTaTyca MHOTO/IETHON CEMbU, Manoo0ece4eHHON
CEMbH

3.0bPABOTKA ITEPCOHAJIbHBIX JIAHHBIX.
3.1.06paboTKa nepcoHalbHbIX JaHHBIX — 3TO cOOp, 3aMCh, CUCTEMATU3aLUs, HAKOIUICHHE,
XpaHeHHe, yTOYHEeHHe (0OHOBIIEHHE, N3MEHEHHE), U3BIICUEHHUE, NCTIOIh30BaHUE, ITepeaada
(pacmpoctpaHeHue, MpeaoCTaBICHUE, TOCTYIL), 00e3INYUBaHIe, OJIOKUPOBaHKE, YIAICHHUE,
YHUYTOXCHHE, COBEPIIAEMOE C HCIIOJIb30BAaHUEM CPEACTB aBTOMATH3AIMH WK 0€3
UCIOJIb30BAaHUS TAKUX CPEJICTB.
Omna ocymiecTBIsIeTcs sl o0ecreueHus COOTI0ACHNS 3aKOHOB M MHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB (COAEWCTBUS B TPYJOYCTPOMCTBE, MPOABHKEHUH 1O CIIyK0e, 00ecrieueHuH JTMYHON
0€301aCHOCTH, KOHTPOJISI KAYeCTBa M KOJMYECTBA BHITIOIHIEMOW pabOThI, 00eCTIeUeHNUS
COXPaHOCTH UMYILECTBA, OIJIATHI TPYAQ, NOJIb30BAHUS JIIOTAMH).
3.2.Ilony4yeHHble IEpCOHANIbHBIE JaHHBIE TOJIEKAaT 00pa0OTKE KaK HEABTOMAaTHU3UPOBAHHBIM
CHoco0OM, TaK U C UCIIOIb30BAHUEM CPEJICTB aBTOMAaTHU3ALINH.
3.3.HeaBTOMAaTH3MPOBAHHOI 00pa0OTKOM NIepcoHATBHBIX TaHHBIX B MBJIOY Ne35  sBnsercs:

e 3aroJyiHeHHE U BeIEHUE TPYAOBBIX KHIDKEK

e 3anoJHEHHE JTHYHBIX KapToYeK paboTHHKOB (yHHDHUIIMpOoBaHHAs Gpopma T-2)

e Beznenue npuka3oB Ha 3apIiaTy, IPEMUH;

e Vuyer u XxpaHeHHE AeT 00 aAMUHUCTPATUBHBIX IPABOHAPYIIEHUAX

e Benenue ITMYHBIX Jie7T BOCHUTAHHUKOB
3.4.ABTOMATH3HPOBaHHOK 00pabOTKOM MepcoHaNbHBIX NaHHBIX B MBJIOY Ne35 sBsiercs
BEJICHUE 3JIEKTPOHHOM 0a3bl NEPCOHANBHBIX JaHHBIX BOCIUTAHHUKOB, COTPYAHUKOB C ITIOMOIIIBIO
aBTOMAaTHU3UPOBAHHON cucTeMbl CeTeBoi ropoa 00pa3oBaHue.
Pabora ¢ cucremoii CereBoii ropoa oOpa3oBanue rno3possieT agmuauctpaun MB/I0Y Ne35
YaCTUYHO aBTOMATHU3UPOBAThH YIPABICHUECKYIO NESITETHHOCTh U BOCTIUTATEIHHO-
00pa3oBaTeNbHBIN MPOIIECC, B T.U. KaJPOBBII COCTAB yUpEKIEHUS, CBOEBPMEHEHHO HAIPABIIATh
MeIarOrMYeCKHii ePCOHAT Ha KypPChI TIOBBIIEHHS KBATU(UKAINH, OTCICKUBATH CPOKU
NPOXOXKJICHUS aTTECTAallUU, OTCIICKHUBATH HAMIOJIHAEMOCTh TPYII U T.1.
3.5.Corpymauku MBJ/IOY Ne35 u poaurenu (3aKOHHBIE MPEJACTABUTEIN ) UMEIOT ITPABO HA OT3HIB
coryiacsi Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX, KOTOPBINA oopmisieTcss B cBOOOAHOM Gopme Ha
UMl 3aBETYIOILETO.
3.6.ITpu 00paboTKe MepCOHANBHBIX JAHHBIX AAMHUHUCTPALIUS YIPEKICHHUS PYKOBOJICTBYETCS
crarbeit 86 TpynoBoro konekca Poccuiickoit deneparumn.

4 3AIINUTA ITEPCOHAJIBHBIX JAHHBIX B MBJIOY Ne35.



4.1.TlepcoHanbHble TaHHBIC PA0OTHUKOB, BOCIHTAHHUKOB YUPEXKICHUS XPAHATCS B KaOuHeTe
3aBeJYIOLIETo, B IIKady 1 HecropaeMoM celde, a Takke B JIEKTPOHHOM BUJIE Ha JIOKAJIbHOU
KOMIIBIOTEPHOH ceTH. [IBepb 000pya0BaHa HAACKHBIM 3aMKOM.J[OCTYII K DJIEKTPOHHBIM 0a3am
JTAHHBIX, COAEPIKAIIMX ITePCOHAIIbHBIC IaHHbIE pAOOTHUKOB, 00ECTIEUMBAIOTCS CUCTEMON
naposeit. [Taponu ycranasnuBarotces 3aBeayomum MBJIOY Ne35 u cooOmaroTcs UIb y3KOMY
KpYT'y JIALL.

4.2.XpaHeHue nepcoHaIbHBIX JaHHBIX PAOOTHUKOB U BociuTaHHUKOB MBJIOY Ne35 B
OyXrajaTepuu U METOJMYECKOM KaOMHETe, COTPYJHUKH KOTOPBIX UMEIOT MPaBo AOCTYIa K
NIEPCOHAIBHBIM JIaHHBIM, OCYIIECTBIISIOTCS B MOPSIIKE UCKIIIOUYAIOLIUM JIOCTYI K HUM TPEThUX
JIMLL.

4.3.B MBJIOY Ne35 umeercst yTBEp>KACHHBIN 3aBEAYIOUIMM TE€peueHb TOHKHOCTEH, MMEIOLITNX
JOCTYI K IIEPCOHAJIbHBIM JaHHBIM. JIaHHBIA AOCTYI HEOOXOAMM UM ISl TOJTHOLIEHHOT O
UCTIOJIHEHUS UX TPYAOBBIX 00s13aHHOCTEH. [IOKyMEeHThI 1 HH(pOpMaIus n30upaTenbHo U
000CHOBAHHO paclpeieleHbl MeX1y paOOTHUKAMHU.

e JlocTyn K nepcoHAJbLHBIM JaHHBIM 0€3 CIIELUATbHOIO Pa3peleHUs] UMEIOT
Pa0OTHUKM, 3aHUMAIOIIME B OPraHU3ALMH CIIEIYIOLINE JOHKHOCTHU (TOJIBKO B Mpejienax
CBOEH KOMIIETEHIINH):
3asenyroumit MBJIOY Ne35
Byxrantep MBJIOY Ne35
Mencectpa MBJIOY Ne 35

e IIpencenarens IIK MBIOY Ne35
C ocranbHbIMU PaOOTHUKAMHU ITPOBEACHA Pa3bsCHUTENbHAS PadoTa 110 MPeyNPEKICHUIO
yTpaThl LIEHHBIX CBEACHUN ITPHU padboTe C KOH(PUIEHUAIbHBIMU TIOKYMEHTAMU.

JlocTyn K NepCOHAJbHBIM IAHHBIM HMEIOT CJIe/lyIoIHe BHEeIIHHEe CTPYKTYPbI:

e Hanorossle HHCIIEKIIMH, IPABOOXPAHUTEIBHBIE OPTaHbl, OpraHbl CTATUCTUKH,
BOCHKOMAThI, IEHCUOHHBIN (HoH, aaMUHHUCTpalyst OTpaJHEHCKOTro paiioHa, OpraHsl
OIIEKH U MONIEUYNTENBCTBA, OpPraHbl COLIMAIbHON 3alUThI, HAI30PHO-KOHTPOJIbHbBIE
oprassl (TOJIBKO B IIpe/iesax CBOCH KOMIIETEHIIUN).

e (OpraHusaiuu, B KOTOpbIE COTPYIHUK, POJUTEND MOKET IEPEUUCIIATD JCHEKHBIE
cpezAcTBa (HErocy1apCTBEHHbIE IEHCHOHHBIE (POH/IbI, CTPAXOBbIE KOMIIAHUH,
0J1aroTBOpPUTEIbHBIE OPraHU3AIMH, KPEAUTHBIE YUPEXKICHUS U T.I1.), TOITY4alOT JOCTYH K
NIEPCOHAIBHBIM JIaHHBIM COTPYAHHKA TOJIBKO C €r0 Pa3peleHusl.

4.4 B MBJIOY Ne35 nipuHSITA IMOJIUTHKA «IUCTOTO CTOJIA» - B OTCYTCTBUE pa0OTHUKA, UMEIOIIETO
JIOCTYT K TIEPCOHABHBIM JaHHBIM, Ha €ro paboyeM MecTe He TOJDKHO OBITh JOKYMEHTOB,
CoJIepXKaIInX MepCcoOHaANbHBIC JaHHbIE pA0OOTHHKA, BOCTUTAaHHUKA. Y OOpKa B KaOUHETe
OTBETCTBEHHOTO JIMIIA TPOBOJIUTCS TOJIBKO B €r0 MPUCYTCTBUU. Pazmerenue padbouero mecra
HCKJTIOYaeT OECKOHTPOJIbHOE UCIIOIb30BaHUE JaHHOW MH(GOpMAaIUH.

4.5.11pu yxoJie B OTIYCK, CIIy»eOHOM KOMaHIMPOBKE U UHBIX CIIy4yasX JIUTEILHOIO OTCYTCTBHS
PaboTHuka Ha pabouem MecTe, OH 00s13aH NepeaaTh JOKYMEHThI U WHbIE HOCUTENH JIULaM,
MMEIOLIUM JIOCTYI K IEPCOHAJIBHBIM JIaHHBIM.

4.6.J1ocTyI K epCOHANIbHBIM JAHHBIM MOXET OBITH MIPEIOCTaBIEH HHOMY pa0OTHUKY,
JIOJKHOCTh KOTOPOT'O Ha BKJIIOYEHA B CIIMCOK JOJKHOCTEW COTPYIHUKOB, UMEIOIIMX JOCTYII K
MEePCOHAIBHBIM JIaHHBIM, KOTOPOMY OHH HEOOXOIMMBI JIJIsl UCTIOIHEHHUS €r0 TPYI0BbIX
00513aHHOCTEH.

B Takom ciydae, naHHbIM paOOTHUK MPOXOIUT Mpoleaypy ohopMIIeHHS TOCTyIa K
MEePCOHANBHBIM NaHHBIM. OHa BKIIOUAET B ceOsl:
e (OsHakomiieHHE paOOTHHKA MO MOANUCH ¢ HacTosmuM [lonoxeHuem.



e Tloanucanue ¢ JAaHHBIM PaOOTHUKOM MHUCHMEHHOTO 0053aT€BCTBA O COOTIOACHUH
KOH(UICIHATbHOCTU EPCOHAIBHBIX JAaHHBIX pAaOOTHUKA, COOJIIOIEHUS IPABUIT UX
00paboTKu.

4.7.3aBenyromuit MBJIOY Ne35 BripaBe onpenenath crmocoObl JOKYMEHTUPOBAHHMS, XpaHEHUS U
3alIUTHl IEPCOHANIBHBIX JJAHHBIX C TOMOIIbIO COBPEMEHHBIX KOMITbIOTEPHBIX TEXHOJIOTHM.
4.8.IlepconanbHble TaHHBIE PAOOTHHKA MOTYT OBITH IPEIOCTABICHBI POJCTBEHHUKAM WIIN
YJICHaM €r0 CEMBH TOJIBKO C MMCBMEHHOTO pa3pellieHus: caMoro paboTHHKA, 33 HCKIIIOUCHHEM
ClIy4aeB, KOI/Ia Mepeiaya JaHHBIX pa0OTHHKA 0€3 ero coryacus JOMyCKaeTcs AeUCTBYIOIINM
3aKOHOAATENbCTBOM PD.

4.9.11epcoHasibHble JaHHbIE PA0OTHUKA, BOCIMTAHHUKA MOTYT Tak)Ke ObITh OTIIPABIICHBI MO
10YTe, TOrJa Ha KOHBEPTE JEJIAETCSA HAAINUCH O TOM, YTO ITUCBMO COACPKHUT
KOH(UICHIMATBHYIO HHPOPMAIIHMIO U 32 €€ He3aKOHHOE pariiallieHue MpeaycMoTpeHa
OTBETCTBEHHOCTD JCHUCTBYIOLIUM 3aKOHOAATENECTBOM P®D. O0s13aTeIbHO H0KHA OBITH OMHUCH.
4.10.IlepcoHanbHbIe JaHHbIE BOCIUTAHHUKA (XapaKTEPUCTUKA BOCITUTATEISI) TAK)KE OTIACTCS
pomutensm pedenka ais npoxoxaenuss MIIK paiiona (roposickoii) B KOHBepTe, Ha KOTOPOM
TaK:Ke J10JI2KHO ObITH 0003HaYeHne 0 KOH(pUIAeHIUAIbHOH HHGOpMAaH.

4.11.B MBZIOY Ne Taxxe oCyLIECTBIISIOTCS APYrue MeponpusiTUs 10 3a1HUTe MepCOHATbHBIX
JAAHHBIX:

e Pazpabotan NOpsIOK YHUUTOKEHHS HH(POpMAIHN

e (Oparus3oBaH KOHPOJIb M YUET IOCETUTENEH YUPEKICHUS

e lcnonb3yercs HOUHAS OXpaHa YUPEKICHUS

e Opra"u30BaH MPOIYCKHON PEXHUM C TIOMOIIbIO T0MO(pOHA

5. KOHTPOJIb AEATEJIbBHOCTU MB/IOY Ne 35 I10 PABOTE C IIEPCOHAJIBHBIMU
JAHHBIMU.

5.1. B cootBerctBuH ¢ IIpukazom ®CTIK Poccun Ne55, ®CB Poccun Ne86, MununpopmeBsizu
Poccun Ne20 ot 13.02.2008 «OO0 yrBepxaenuu [lopsika npoBeneHus kiacCuPpuKauu
MH(POPMALIMOHHBIX CHCTEM NepcoHaNbHbIX TaHHBIX» B ' BJIOY Ne exxerogHo B HOsiOpe —Mecslie
POBOAMTCA KiIacCH(PUKALUSA MHPOPMAIMOHHBIX CHCTEM IIepCOHANIbHBIX JaHHbIX. [laHHas
KJaccu(uKalus MPOBOANUTCS HA ATAIe CO3JaHHUsI MH(POMAIIMOHHBIX CUCTEM WJIM B XOJ€ UX
AKCIUTyaTalMu (JUIsl paHee BBEIEHHBIX B AKCIUTyaTaIMIo0) U (MJIM) MOJEPHU3UPYEMBIX
MH(POPMALIMOHHBIX CHCTEM C 1IeJIbI0 YCTAaHOBJIEHUS METHOIOB M CIIOCOOOB 3aIUTHI
uH(pOopMaLnu, HEOOXOAUMBIX Ui oOecriedeHHsl 0€30MaCHOCTH MEPCOHATBHBIX JAHHBIX.

B xozne npoBenenus knaccupuKay KOMUCCHs, Ha3HaYeHHas 3aBEAYIOIINM, COCTABIIsAET
COOTBETCTBYIOIIMI aKT (MpUcBOeHHEe HHPOPMALMOHHOM CHCTEeMe COOTBETCBYIOLIEro
KJ1acca)u peecTp HHGPOPMALMOHHBIX CHCTeM 00pad0TKHU NMePCOHAIbHBIX JAHHBIX.
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